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Guide SLO in eLumen.docx

Dear colleagues,

| hope that you are well, safe, and healthy. It is the time again to run the Syllabi Tracking
Report in Argos to track course syllabi, and document that the SLOs on the syllabus match the
ones on the Course Outline of Record(COR). Please note the deadline to turn in the tracking
report to OIM is

Two ways that you can check SLOs:

1. Use CSLO Presentation Reports (I will send the report to each department separately)
2. check on eLumen database https://marin.elumenapp.com/public/ %>

= pick a department -1st column
= select the target course - 2nd column
= scroll up and click on "Course Outline Report" - 3rd column
= scroll down to "CSLO" section
Attached are

1. Instructions to download the tracking sheet in Argos
2. Instructions to use eLumen public site

Please let me know if there is anything else | can help with.

Best regards,
Grace on behalf of OIM
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[bookmark: _GoBack]How to Generate Tracking Report in Argos

 

1. Log in to Argos (the tree icon on your district desktop)

2. Select "Explorer" tab and click on"Banner"

3. Select “A-Production” and click on the black arrow

4. Scroll down to the OIM folder

5. Open the OIM folder by clicking on the black arrow

6. Scroll down to the “SyllabiTracking_csv” report 

7. Under “Report Viewer Actions,” select “Run Dashboard”
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8. Select term: Fall 2020 (202080)

9. Select your department

10. In Report Options: select “SyllabiTracking_csv” in the drop-down menu

11. Click the "Save" icon near the top-right side 
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12. Open the saved file in your local computer and save it as Excel Workbook 



A few tips:

· Argos report is saved as CSV file by default. It’s recommended to re-save it as "Excel Workbook" for better formatting options.

· Please make sure CRN on the spreadsheet matches the one on the syllabus.

· If there are any discrepancies with the SLOs and/or missing syllabi, the manager follows-up with the individual faculty member to address and resolve the problems.

· Please do not hesitate to contact me (x 7488) if you have any questions, or if you would like a virtual tutorial :)
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[bookmark: _GoBack]How to access SLOs on Course Outline of Record (COR)



1. Click on eLumen public site https://marin.elumenapp.com/public/

2. Pick your target department or division (first column) e.g. Physical Sciences 

3. Scroll down to “Course” section, click on your target course (second column) e.g. ASTR 101

4. Click on the blue “Course Outline Report” (third column)

· It may require you to scroll up to see the blue link. 

· Different versions of COR could be selected 

· Scroll down to find “CSLO” section on the COR
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Alternative method in eLumen database: 

1. Log-in to eLumen (https://marin.elumenapp.com) 

· Please do not use Internet Explorer, Chrome is the preferred browser. 



2.  Select "Curriculum" tab on the banner below your name, select “Curriculum Library” sub-tab
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3. Input course prefix in "Course Code", e.g. “danc” for Dance courses

4. Scroll down, click on the target course in the search result 

5. Click "View COR Report" 
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6. Click "Go to Report" button to bring up COR

7. Scroll down to "CSLOs" section 
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